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Post’em: 

The Post’em tool is the second tool available in Laulima that can be used for grading.   

To use the Post’em tool, you will need to create an Excel sheet that will be uploaded to the tool.  This Excel sheet must 

begin with the students’ usernames in the first column with “username” as the heading.  The other columns will have 

the headings for your assignments, test/quizzes, and any other activities that the students receive points for.  You can 

also add a Comments column if you would like to add comments for the students to read. 

Here is an example of an Excel sheet that you would upload to the Post’em tool.   

 

 

This Excel sheet must be saved as a .csv file.   

When saving the Excel sheet, click on the drop-down menu for Save as type: and choose “CSV (Comma delimited)” as 

the file type. 

 

You will be asked to confirm if you would really like to save the file as a CSV file.  Keep clicking OK until the file is saved. 

Once you have saved this Excel file, go to the Post’em tool in Laulima.   

If you have not done so already, you must add the Post’em tool to your course. 

 

 

 

 

First column MUST 

be the students’ 

usernames  
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Click on the “Add” link at the top to add your excel file to the Post’em tool.  Add a title for your Post’em file.  Then click 

on the “Browse” button and select your file on your computer. Click the “Post” button. 

 

 

The students’ usernames will appear in red, indicating that they have not yet looked at the Post’em tool. 

 

 

Type in the title for 

your Post’em file  

Browse for your 

.csv file  

Click “Post”   

For students to see their 

scores, check the box to 

Release feedback to 

participants   
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When students go to the Post’em tool, they click on “View” to see their scores. 

 

When students click on “View” they will only see their scores. 

 

 




